Certification Information

For Operating Under Part 145
Instructions for Completing Submissions

We recommend applicants review the following information, complete the required documents, and submit a complete package to the Flight Standards District Office FSDO having jurisdiction over your area.  This will help expedite the certification process.  To complete the package use the following highlighted sections as a checklist. Those sections that contain sample documents, or forms will be hyperlinked.  Download and/or print each hyperlinked section as necessary.  Sample letters and forms will need to be modified to reflect your individual information.  All documents were created in Word 6.0/95 or Acrobat PDF format.  When all the required sections are complete or if you need any additional assistance please contact the FSDO nearest you.

This process provides for interaction between the applicant and the FAA from initial inquiry to certificate issuance or denial.  It ensures that programs, systems, and intended methods of compliance are thoroughly reviewed, evaluated, and tested.  The certification process consists of five phases:

1. Preapplication Phase

2. Formal Application Phase

3. Document Compliance Phase

4. Demonstration and Inspection Phase

5. Certification Phase

A.  Preapplication Phase
(1) Preapplication Statement of Intent (PASI), FAA Form 8400-6
The PASI will be used by the Manager, Flight Standards Division or designee to evaluate the complexity of the proposed operation.  This allows the establishment of the certification team to be based on the complexity of the certification.  A Certification Project Manager (CPM) will be designated as the principal spokesperson for the FAA during certification.

An applicant should conduct a thorough review of the appropriate regulations and advisory material to provide guidance for personnel, facility, equipment, and documentation requirements.  As a result of this review, the applicant must address, in the PASI, how these requirements will be met.

NOTE:  Submittal of the PASI by the applicant shows an intent to initiate the certification process.

(2) Preapplication Meeting.  The preapplication meeting should be held in the district office. This will allow the applicant to become familiar with the assigned FAA personnel.

(3) Application for Repair Station Certificate and/or Rating, FAA Form 8310-3. During the preapplication meeting the applicant should be instructed on how to complete the application.

(4) Formal Application Attachments. During the preapplication meeting requirements for the application attachments should be discussed.  This discussion should include the following:

(a) Manual.  The applicant should be encouraged to use Advisory Circular 145-9, which provides information and guidance material for all repair station certificate holders or applicants under Title 14 of the Code of Federal Regulations (14 CFR) part 145 to develop and evaluate a repair station manual (RSM) and quality control manual (QCM).  The material presented in this AC describes an acceptable means, but not the only means, to develop a manual and comply with the referenced regulations.  The manual should allow the user to understand its content without further explanation and must not contradict any regulatory requirements.

NOTE:  It is the applicant's responsibility to develop manuals and procedures that ensure safe operating practices and compliance with the rules.  The team can offer suggestions for improvement but must not "write" the material.

(b) Letter of Compliance.  The letter of compliance will ensure that all applicable regulatory requirements are addressed during the certification process.  This is done by listing each applicable FAR section, in sequence with the FARs.  After each listed regulation, there must be a brief narrative or specific reference to a manual/document that describes how the applicant will comply with that regulation.  The letter of compliance must be reviewed to ensure that the applicant has a clear understanding of the regulation and that the proposed method of compliance meets the intent of the regulation.

B. Formal Application Phase.  To begin the Formal Application Phase the team will receive the application, and attachments.  As a rule, the team will meet with the applicant after receiving the formal application package.  All questions about the proposed operation, the formal application, and attachments should be resolved at this time.  The meeting should consist of the certification team members and all key management personnel from the applicant's organization. 

Corporation Papers:  If a corporation makes the application, the FAA must have a copy of the Certificate of Incorporation by the State and any accompanying documentation to evaluate the eligibility of the applicant. 

Drug and Alcohol Program:  All applicants wishing to perform maintenance functions on Air Carrier / Commuter aircraft or components must provide a drug and alcohol program to be approved by the FAA.  The Drug Abatement Home page is located at the following address, http://www.faa.gov/avr/aam/adap/.

C. Document Compliance Phase.  In this phase, the application is thoroughly reviewed for approval or disapproval, and the manual and related attachments are reviewed for acceptance or rejection.  This review ensures both conformity to the applicable regulations and safe operating practices.  This phase is done in the district office by the certification team.

D. Demonstration and Inspection Phase.  In this phase the certification team ensures that the applicant's proposed procedures are effective and that facilities and equipment meet regulatory requirements.  The Certification Project Manager must decide if demonstrations will be required.

E. Certification Phase.  Once the applicant meets the regulatory requirements of CFR Part 145, the certification team will issue the repair station certificate and operations specifications with the appropriate ratings.

References

· FAR Parts 43, 45, 65, 121, 125, 135, and 145
· Advisory Circular 145-9, Guide for Developing and Evaluating Repair Station Manual and Quality Control Manual.

· Advisory Circular 145-5, Repair Station Internal Evaluation Programs.

SFAR 36

* Order 8300.10, Airworthiness Inspector's Handbook, Vol. 2, Chs. 161, 162, 164, and 165.

· 145 Certification Job Aid.
· 145 Repair Station Manual & Quality Manual Job Aid.

Forms

· FAA Form 8000-4, Air Agency Certificate

· FAA Form 8000-4-1, Repair Station Operations Specifications

· FAA Form 8060-4, Temporary Airman Certificate

· FAA Form 8310-3, Application for Repair Station Certificate and/or Rating

· FAA Form 8400-6, Preapplication Statement of Intent

· FAA Form 8610-2, Airman Certificate and/or Rating Application, if applicable

· FAA Form 337 , Major Repair and Alteration, in Word dot form Front 337a.dot, Back 337b.dot  Instructions AC43-9E.

· FAA Form 8130-3.doc, Airworthiness Approval Tag, in Word Landscape, in Word Portrait 8130-3.doc. 8130-3.PDF (fillable) in Landscape, 8130-3.PDF (fillable) in Portrait.  Instructions for filling out 8130-3 forms Order 8130-21D
The following information is used by FAA Inspectors as guidance information during the certification process.  This information would be very valuable to the applicant to review.

Maintenance Inspector: Order 8300.10
· 8300.10 Vol 1 CHAPTER 4  The generic process for certificating organizations.
· 8300.10 Vol 2 CHAPTER 161  Introduction to CFR Part 145.
· 8300.10 Vol 2 CHAPTER 162  Certificate CFR Part 145 Domestic/Satellite Repair Station.
· 8300.10 Vol 2 CHAPTER 164  Evaluate CFR Part 145 Manual Revisions.
· 8300.10 Vol 2 CHAPTER 165  Evaluate CFR Part 145 Repair Stations facilities and equipment.
· 8300.10 Vol 2 CHAPTER 24  Certificate Repairman/Added Privileges.

· AC 65-24  Advisory Circular for Certification of a Repairman.
· AC 120-78  Advisory Circular for Acceptance and use of electronic signatures, electronic recordkeeping systems, and electronic manuals.
· AC 65-31A  Training, Qualification, and Certification of Nondestructive Inspection (NDI) Personnel.
· NDT CHECKLIST  NDT CHECKLIST (ZIP Download only) for use with Visual, Penetrant, Magnaflux, Eddy Current, Ultrasound, and X-ray.
